
After you’ve completed an appraisal, you can create and share the Dealer Condition Report. 

Share it internally or with other dealers. The Dealer Condition Report is customizable and includes 
the Instant Offer, retail, wholesale, and vehicle values, so you can decide what to share.

Dealer Condition Report
The Universal Condition Report for Dealers 

Key Benefits

● Streamlines internal dealership communications, saving time and resources

● Serves as a source of truth to be used across teams, like sales, service, and wholesale transactions

● Facilitates informed and consistent decision-making leading to more profitable transactions
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Images in the platform may appear differently than the version you see in this guide.

Please Note– Product evolves frequently 

To generate the Dealer Condition Report for a vehicle, first go to any completed appraisal. 

Generating the Report
2

1. Click on the Tools icon in the top right corner 

2. Select Dealer Condition Report
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Dealer Condition Report
The Universal Condition Report for Dealers 

1 2 3

1 2 3 1 2 3

3

Images in the platform may appear differently than the version you see in this guide.

Please Note– Product evolves frequently 

1

2

5. Click Report Settings to customize the report
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You’ll land on your Dealer Condition Report for this vehicle It will be labeled as the Universal 
Condition Report as you see in the screenshot below. for this vehicle. This is to be used internally 
among your other dealer team members. 

You can see details of the appraisal: dealership and salesperson details, dates, photos, VIN, pricing, 
and anything condition-related that has been marked. BlueDriver error codes are also shown.

2022 CHEVROLET SILVERADO 1500 CREW LTD
LT 4 DOOR P/UP 5.3L V8
1GCUYDED0NZ142476 | 36,000 Mi

$29,900 $31,450 $34,350 $30,150

Pricing 
Breakdown

Condition disclosures: Positive marked in green. Negatives marked in red

Shareable and 
downloadable

Customizable with 
Report Settings

Dealer Condition Report
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6. The Values and Options sections open. Here are some options you can set on the Dealer 
Condition Report:

● Decide what pricing to show (AccuTrade and/or books).
● Click Set a Dealer Value to override the default trade-in price.
● Select Add Dealer Note to add any other text you want to show on the report.
● Select Itemized Adjustment Values to show all condition and option values. Deselect the 

option if you only want the adjustment value shown for the overall category (such as “Body 
Damage”).

● Include Local Market Information which lists all current comparable listings in your set area. 
(You will need to return to the appraisal if you want to change your local market criteria.)

● Click Hide Missing Options to hide the available options not present on this VIN.
● Select OBD DTC Information to show the BlueDriver scan report. (Only an option if the 

appraisal includes a BlueDriver scan.)
● Click Add Disclaimer to set any disclaimer — offer end date, for example

Customizable with Report Settings

Click Report Settings at the top of the page to customize your report. 

You can customize values and options here. Within this section you can: 

1. Decide what pricing types to show 

2. Override the default trade-in price by inputting an agreed upon value 

3. Add a Dealer Note to call out non-disclosed details or changes to the Instant Offer discussed

4. Choose Itemized Adjustment Values to show all condition and option values

5. Include Local Market Information which lists current comparable listings in your set area

6. Select OBD DTC Information to show the BlueDriver scan report (if applicable) 

7. Click Add Disclaimer to set any disclaimer, like an offer end date, for example

1.  Deselect the option if you only 
want the adjustment value shown 
for the overall category (such as 
“Body Damage”).

Just to name a few options. 
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You can share the report in one of three ways: 

Shareable and downloadableClick Share or Open PDF in the top right to send or download the report.

1. Email: Input the email address and message, then click Send

2. SMS: Include the cell phone number and message, then click Send Text

3. Link: Click the Copy icon to the right of the URL to paste the link anywhere 

Click the blue Open PDF button on the report, or the option within the Share window to open the 
PDF file. From here, you can download, save, or print the report. 
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How to Generate a Dealer Condition Report
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8. Click Open PDF, and then Download PDF. 
9. The report will open as a PDF, which you can then print from your browser or PDF viewer.

Please see the 2022 Chevy Silverado Dealer Condition Report Please see the 2022 Chevy Silverado Dealer Condition Report

Dealer Condition Report


