
How To: Add a Vehicle to Inventory
Use these instructions to manually add inventory to your AccuTrade dashboard.

Adding Inventory:
1. Have your VIN ready and log in to the AccuTrade Dashboard

a. Log-in here: https://appraiser3.accu-trade.com/
2. Click the “+” sign and Select Wholesale or Showroom Appraisal

3. Enter your VIN + Select your Trim
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4. Select the value impacting features and indicate any condition disclosures to get the most
accurate valuation of your vehicle.

5. When you have completed your appraisal, find “Send to Inventory” under the Select
Action bar (right hand of your screen)

6. Insert a Stock Number* and note any other details like the location of the vehicle,
purchase date, and title status. Once complete, click “Confirm & Send to Inventory” at the
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bottom.

7. Your vehicle is now available in Inventory!
8. To begin pricing, merchandising, uploading photos, and syndicating, click “View in

Inventory” at the top of the appraisal screen.

Questions? Reach out to support@accu-trade.com
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